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HOJOXEHHUE
0 HOPMATHBHOM JIOKAJIBHOM aKTe Y4YPeKACHUA

1. O01uMe moJ10KeHNSA

1.1. Ilonoxxenme o HOPMATHUBHOM JIOKAJIBHOM dKTC MYHHIHUIIAJIBHOI'O
ABTOHOMHOI'O YYPCKIACHUA OOIIOJHUTCIIBHOI'O O6p330BaHI/IH T. Xa6ap013c1<a
((HCHTp OCTCTHYCCKOI'O BOCIITMTaHHA «OTpa,ua» (z:aﬂee - HOJIO)KGHI/IC,
quemz[eHHe) YCTaHAaBJIMBACT CIAWHBIC TpC6OBaHI/I$I K HOPpMAaTHUBHBIM
JJOKAJIbHBIM aKTaM, UX IIOATI'OTOBKC, O(bOpMJ'ICHI/II-O, IMPpUHATHIO, YTBCPKICHUIO,
BCTYILNICHUIO B CUJIYy, BHCCCHHUIO W3MEHCHUM U OTMEHE.

1.2. HaCTOHH_[Ce ITonoxxenue sBIICTCS HOPMATHBHBIM JIOKAJIbHBIM 4KTOM H

0053aTeBHO K UCIIOJIHEHUIO BCEMH YYaCTHUKaMU 00pa30BaTEIbHBIX OTHOIICHHI.

1.3. TlomokeHne MOATOTOBIEHO Ha ocHoBaHmM DenepanpbHoro 3akoHa «OO0
oOpazoBanuu B Poccuiickoit ®@eneparumy. TpynoBoro kojekca PO (manee - T'K
P®). I'paxxnanckoro Kogekca PO (nanee [' K P®), YcraBa YupexaeHus.

1.4. JlokanbHBIH HOPMATHBHBIA akT (Jajee - JIOKAJIbHBIM aKT) - 3TO
HOPMATHBHBIM NPaBOBOM JOKYMEHT, COJEpXKAIlUA HOPMBI, PETYIUPYIOLIME
o0Opa3oBaTeNibHbIE OTHOIICHUS! B YUpPEXKICHUHN B NpeJesiax CBOeH KOMIETEHIUH B
COOTBETCTBUM  3aKOHOJATeNbCTBOM Poccuiickorn denepauuu, B  NOPSAKE,
YCTaHOBJIEHHOM Y CTaBOM Y UPEXKICHHS.

1.5. JIokasibHbIE aKThl Y UpexACHHs JEHCTBYET TOJBKO B Mpeaenax YupeKIeHus
Y HE MOT'YT PEryJIMpPOBaTh OTHOLIECHUS BHE Y UPEXKICHUS.

1.6. JlokanmbHble aKThl M3JAIOTCS MO OCHOBHBIM BOIIPOCaM OpraHU3alUU U
OCYILECTBIICHUSI 00pa3oBaTEeNbHON JAESTENbHOCTH, B TOM YMCJE IO BOIIPOCaM,
periaMeHTHPYIOIIMM  TpaBUja MpUeMa  OOydYaloUIMXCs, PpPEeXUM  3aHATUN
oOy4aroluxcsi, TOPSJI0K U OCHOBAHUSA NEPEBOJA, OTUMUCICHHUS U BOCCTAHOBJICHUS
oOy4aromuxcsi, NopsAaoK O(GOpMIIEHUS BO3HUKHOBEHHS, NPUOCTAHOBJIECHUS H
MPEKPALLEHUS] OTHOLIEHUH MeXAYy YUpeKIEeHHEM U OOydaromuMmucs u (Win)

POUTENAMH (3aKOHHBIMU IPEICTAaBUTEIISIMA ) HECOBEPIIEHHOJETHUX
00y4aroIuXCsl.
1.7.  JlokambHble  aKTbl,  COOTBETCTBYIOUIME  BCEM  TpeOOBaHUAM

3akoHojaTenbcTBa P®, sBisAtOTCS 00S3aTENbHBIMU K  HCIOJHEHHIO BCEMHU
y4aCTHUKaMU 00pa30BaTeNIbHbIX OTHOLICHHH.
1.8. HopMbI JTOKaJIbHBIX aKTOB, YXYAILIAIOIIME MOJIOXKEHUE 00yYaroluxcs Uiu



pabotHukoB lleHTpa 1O CpaBHEHHIO C TIOJIOKCHHEM, YCTAaHOBJICHHBIM
3aKOHOJATEILCTBOM 00 oOpa3oBaHuu B P®, TpynoBbIM 3akoHOIaTENbCTBOM PD -
a1M00 TPUHATHIE ¢ HAPYIIEHHEM YCTAHOBJIEHHOIO MOPSAJKA, HE MPUMEHSIOTCA U
MOJIJIeKAT OTMEHE.

19. JlokanpHBIC aKTBhl YUPEKACHHUS YTPAUMBAIOT CHIIY (IIOJHOCTBIO WITH
OTJIETILHOM YacTH) B CJICIYIOIIUX CIIyqasiX:

- BCTYIUICHHE B CHILY aKTa, IPU3HAOIIETO JAHHBIN JOKAIBHBIA aKT YTPATUBIINM
CUILy;

- BCTYIUICHHE B CHJIy JIOKaJbHOTO aKTa OONbILICH IOPUINYECKON CHJIbI, HOPMBI
KOTOPOI'0 IMMPOTUBOPEYAT MOJIO0KEHUAM JAHHOTO JIOKAJIBHOTO aKTa,

- IPU3HAHUE CYJOM WIM UHBIM YIOJHOMOYEHHBIM OPraHOM TIOCYAApCTBEHHOU
BJIACTH JIOKAJIBHOI'O aKTa MPOTUBOPEYAILMM JECUCTBYIOIIEMY 3aKOHOJATEIbCTBY
PO.

1.10. JIokanbHbII akT YUpeKICHHSI, yTPATUBLINNI CHITY, HE TIOJIC)KUT UCTIOTHEHHUIO.

2. llesn u 3a1a9un

Lensamu u 3agauamu HacTosmero I1omoxeHus sSBIsSIOTCS:

- CO3/IaHUE €IMHOM U COTJIACOBAHHOM CHUCTEMBI JIOKAJIbHBIX aKTOB Y UPEK/ICHHS,

- oOecrnieyeHHE TMPUHIMIIA 3aKOHHOCTHU B HOPMOTBOPYECKOHN JI€ATEILHOCTH
YupexneHus

- COBEPIIICHCTBOBAaHHE IIpoliecca ITOATOTOBKU, O(GOPMIICHUS, NPHHATHS U
peaIn3aIuy JOKAIbHBIX aKTOB;

- TpenoTBpalleHHE JyOJMpPOBaHMS PETYJUPOBAHUS  OOIICCTBEHHBIX U
00pa30BaTeNIbHbIX OTHOLIECHUI B Y UpEKACHHH.

3. Buabl JIOKaJIbHBIX AaKTOB

3.1. B cootBerctBum ¢ YcraBoMm aestensHocth MAY JIO LIDBJ] «Otpanay»
peryiaMeHTUpPYETCSl  CICAYIOIUMHM BUJAMHU JIOKaIbHBIX akToB: IlosoxkeHwus,
IIpaBuma, WHcerpykuumu, JloroBopsl. IlpeacrtaBneHHBId NEpEYEHb  BHUJIOB
JIOKaJIbHBIX AKTOB HE SIBJIIETCS UCUEPIBIBAIOLIUM.

3.2. JlokanbHble aKThl YUPEXKICHUS MOTYT OBITh KIacCHU(UIIMPOBAHBI Ha
TPYIIIbI B COOTBETCTBUH C KOMITETCHIIUEN Y UPEKICHUS:

- JIOKaJbHBIE  aKThl,  PErJAMEHTUPYIOIIHE  BOMPOCHI  OpraHu3aluu
00pa30BaTeIbHOrO Mpoliecca;

- JIOKaJbHbIE aKThl, PErJIAMEHTUPYIOLME OTHOUIEHHs] paboToaarens ¢
pabOTHUKAMU U OPraHU3ALMI0 Y4eOHO-METOANUYECKON paboThI;

- JIOKaJbHBIE  aKThl,  PETrJAMEHTUPYIOIIUE  JIESITEIIbHOCTh  OpPraHOB
CaMOYyIIPaBJICHUS Y UPEIKICHHUS;

- JIOKQJIbHBIE aKThl, PETJIAMEHTUPYIOIIUE aJIMUHUCTPATUBHYIO U (DUHAHCOBO-



XOSHIZCTBGHH}HO ACATCIBbHOCTD,
- JJIOKAJIbHBIC aKThI, O6€CH€‘II/IB8,IOHII/I€ BCIACHUC ACIOIIPOU3BOIACTBA.

4. IlopsAIOK MOATOTOBKH JIOKAJIBHBIX AKTOB
4.1. B YupexJieHnY yCTaHaBIMBAETCS CIEAYIOIINUNA MOPSA0K NOATOTOBKU
JIOKAJIbHBIX AKTOB:
- YUPEAUTEND;
- aIMHUHHCTpalus YUpEXKICHHs B JIHLE €€ PYKOBOAMTENSA, 3aMECTUTENICH
PYKOBOAUTEIIS;
- OpraHbl rOCy1apCTBEHHO-00IECTBEHHOTO YIPABICHUS Y UpEKICHUS;
- CTPYKTYPHOE NOJIpa3JIETICHUE Y UpeKICHUS;
- YYaCTHUKU 00pa30BaTEIIbHBIX OT HOIIICHUM.

OcHoBaHHEM ISl TOATOTOBKHM JIOKAJBbHOTO AaKTa MOTYT TakXe SBISIThCS
W3MEHEHUs1 B 3akoHojaTenbcTBe P® (BHeceHHMEe W3MEHEHUH, W3IaHHE HOBBIX
HOPMAaTUBHBIX MMPABOBBIX AKTOB).

4.2. TIpoeKT JIOKaIbHOTO aKTa TOTOBUTCS OTAEIbHBIM PAOOTHUKOM WIIU TPYIIION
pabOTHUKOB 10 TOPYYCHHUIO JUPEKTOpa YUpexJCeHHUsA, a TaKkKe OpraHoM
CaMOYIIPABIICHUA YUPEXKICHUS. KOTOPbIA BBICTYIMJI C COOTBETCTBYIOLIEH
WHHUIIUATUBOM.

4.3. TloaroToBKa JOKAJLHOTO aKTa BKIFOUACT B CEOsI M3yUeHUE 3aKOHOAATCIBHBIX U
WHBIX HOPMATUBHBIX aKTOB, JIOKAJIbHBIX AKTOB YUPEKIACHUS, PErIIaMEHTUPYIOIMINUX
T€ BOIIPOCHI, KOTOPHIE MIPEANOAraeTcsi OTpa3uTh B MPOEKTE HOBOI'O aKTa, M Ha ITOU
OCHOBE BBIOOD €10 BUJIa, COACPKAHUS U MIPEJICTABIICHUE €0 B MMCEMEHHOM (popme.
4.4. Tlo BompocaMm mpuema Ha padoTy, €peBOJIOB, YBOJBHEHUN, MPEIOCTABICHUS
OTIYCKOB, MOOIIPEHUN WU MPUBJICYECHUSI COTPYAHUKOB K AUCIUIUIMHAPHON WIU
MaTepualbHOM OTBETCTBEHHOCTHU JIOKAIbHBIE aKThl MPUHUMAIOTCSI B COOTBETCTBUU
¢ TpynoBbim kozexcom POD.

4.5. TTpoeKT JIOKaJIbHOTO aKTa TMOJJICKHUT 0053aTeNIbHON MPABOBOM SKCHEPTHU3E U
MPOBEPKE HA JIMTEPATYPHYIO T'PAMOTHOCTh, KOTOPBIC MPOBOJATCS YUpEKICHUEM
CaMOCTOSITENIbHO — JIMOO C y4aCTHEM IMPHUBJICUYCHHBIX CHEIUAIUCTOB. JIOKaIbHbIN
aKT, HE MPOIICAIINN MPABOBYIO SKCHEPTHU3Y, HE MOIJIEKHUT PACCMOTPEHUIO M
MPUHSTHUIO.

4.6. ITpoeKT TOKAIBHOTO aKTa MOXET OBITh MpeCTaBiieH Ha o0cyxaeHue. Gopmbl
NpEACTaBICHUS Ui OOCYXKIEHHUs] MOTYyT OBbITh pazIMYHBIMHU, HaIpUMED,
pa3MeIIeHre MPOEKTa JIOKAIBHOIO akTa Ha MH(POPMAIIMOHHOM CTEHJIE B MeECTE,
JIOCTYITHOM JUIsi BceoOmiero o003peHus, Ha caiiTe,| HampaBlICHHE MPOEKTa
3aWHTEPECOBAHHBIM JIMIIAM, TIPOBEJCHHE COOTBETCTBYIOIIETO COOpaHHsi C
KOJUIEKTUBHBIM OOCYKJIEHUEM MPOEKTA JIOKATHHOTO aKTa U U T.].

4.7. ITpu HEOOXOAMMOCTH JIOKATBHBINA aKT MPOXOAUT MPOLIETYPY COTITACOBAHMS.



5. IlopsiaoK NPUHATHUSA U YTBEPKIACHUS JIOKAJIbHOI0 aKTa

5.1. JlokanbHBIA akT, MPOLIEAIIMN MPABOBYIO U JUTEPATYpHYIO IKCIEPTHU3Y, a
TAaK)K€ TMPOLEAYPY COIVIACOBAHMS, TMOJICKUT TMPUHATUIO U YTBEPKIACHUIO
PYKOBOAMTEINIEM Y UPEKICHUS B COOTBETCTBUU C Y CTABOM.

5.2. JlokanbHbIE aKThl YUPEXKICHUS MOTYT IPHHUMATHCS PYKOBOAUTENEM, OOIINM
coOpaHueM TPYAOBOIO KOJUICKTHBA, MEJAaroru4eckKuM COBETOM, MeToANMYeCKUM
COBETOM, OPTaHOM TOCYIapCTBEHHO-OOIIECTBEHHOTO YIIPABJICHUS OO WHBIM
OpraHOM CaMOYIIPAaBJIECHUS YUPEKICHUSA, HAJCICHHBIM TMOJHOMOYUSAMHU IO
NPUHATUIO JIOKAJBHBIX AKTOB B COOTBETCTBUHM C YCTaBOM YUpPEXKICHHUS - MO
npeaMeTaM MX BEJICHUS U KOMIIETEHIIMU, OOECIIeUBAIOIIEH JIOTHYECKOE Pa3BUTHE
Y TIpaBUJIbHOE MIOHMMAHKE JJAHHOTO JIOKAJIBHOTO aKTa.

6. OcHOBHbIEe TPEeOOBaAHHUS K JOKAJbHBIM aKTaM
6.1. Cpeau MOKaIBHBIX aKTOB YUPEKACHUS BBICIIYIO IOPHINYECKYIO CHITYy UMEET
VYcras. IlostoMy npuHMMaeMble B YUPEXKICHUU JIOKAJIBHBIE AKThl HE JIOJDKHBI
IIPOTUBOPEYUTH €TO Y CTaBy.
7. Ilopsanok BHECEHUS] U3MEHEHUS U JJOTIOJIHEHUN B JIOKAJIbHBIE aKThI:
7.1. B peiictByromue B YUpEKIECHUU JIOKAIBbHBIE AKThl MOTYT OBITh BHECEHBI
W3MEHEHUS U IONOJTHEHUSI.

7.2. Ilopsimok BHECEHU U3MEHEHUHN U JOTIOJIHEHUH B JIOKAJIbHBIC aKThl Y UPEXKICHUS
ONPENCIIIETCS M CaMUX JIOKAIbHBIX aKTax. B OCTanpHBIX CllydasX W3MEHEHUS U
JIOTIOJTHEHUS OCYIIECTBIISIFOTCS B CJICYIOIIEM TOPSIIKE.

- BHECEHHME M3MEHEHUM W [OIOJHEHHM OCYLIECTBISETCA B IIOPSIKE,
YCTAHOBJICHHOM B JIOK&JIbBHOM HOPMAaTUBHOM aKT€, Ha OCHOBAaHUU KOTOPOIO
BHOCATCS U3MEHEHUS,

- U3MEHEHUS U JOMNOJHEHUS B [100XKEHUs, IPUHATHIE MOCIE COTJIACOBAHUS C

OpraHOM  TOCYAApCTBEHHO-OOILECTBEHHOTO  YIpaBJI€HUsS  (CaMOYIpaBJICHMUS),
BHOCATCS ITyTEM M3IaHUS IIPUKa3a JUPEKTOpa Y UPEKAEHU O BHECEHUU U3MEHEHU
WIM JTONIOJIHEHWH B JIOKAJIBHBIM AKT C MIPEABAPUTEIBHBIM IOJYyYEHHMEM OT HETO
COTJIaCHsl.
7.3. VI3MeHeHUs W JIOTIONIHEHUS B JIOKAJbHBIM aKT BCTYMAIOT B CUIIy C JAAaThl,
YKa3aHHOW B NPUKA3€ O BHECEHUM M3MEHCHUN WM JOIOJHEHUH B JIOKAIbHBIN
HOPMAaTHBHBIM aKT, a B CJydae OTCYTCTBHs yKa3aHUS B HEM JaTbl — IIO
VMCTEUCHUIO 7 KaJCHIApHBIX JHEW C JaThl BCTYIUICHWS NpPUKa3a O BHECECHUHU
WU3MEHEHUH WIN JOTIOJHEHNUHN B JIOKAJIbHBIM aKT B CUILY.

8. 3axiIl0uuTeIbHBbIE N0J10KEeHUS
8.1. Hactosimiee [lonoxxkenue mouiexuT 00s13aTeIbHOMY COTJIACOBAHUIO C OPraHOM



CaMOYNPaBJIEHUS Y UPEIKICHUS.

8.2. TlomokeHme BCTymaeT B CHIy C JaThl €ro YTBEPKICHUS JUPEKTOPOM
YupexneHus.

8.3. TlosoxeHne yTpauuMBaeT CUIy B ClIydyae NOPUHATHS HOBOro llomoxkeHus o
JIOKQJIbHBIX aKTaXx.

8.4. Bompocbl, He yperynupoBaHHble HactosmuM [lomoxeHueM, mojuIeKAaT
YPETYJIMPOBAHUIO B COOTBETCTBUU C JEHUCTBYIOIIMM 3aKOHOAATENBCTBOM D,
Y CTaBOM U MHBIMU JIOKAJIbHBIMA HOPMATUBHBIMU aKTaMH Y UPEIKICHHUS.

8.5. 3a HEUCHOJHEHHWE WIM HEHaJJe)kallee HCIOJIHEHue TpeOOBaHUH,
YCTaHOBJICHHBIX B JIOKAJIBHBIX AKTaX Y UPEKICHHUS.

- COTPYIHUKH HECYT OTBETCTBEHHOCTb B COOTBETCTBHUU C YCTAaBOM YUPEKICHUS,
TpynoBsiM kogekcoMm PO;

- o0yyaromuecsi, BOCOUTAHHUKHU, UX POJUTEIH (3aKOHHBIE MPEJICTABUTENIN), HECYT
OTBETCTBEHHOCTb B MOpAIKE U (opMax, IPEeIyCMOTPEHHBIX 3aKOHOJATEILCTBOM
P®, nokasibHBIMM HOPMATUBHBIMU aKTAMH, Y CTABOM Y UPEKICHUS.
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